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1. CREATE COMPANY.
Step 1. Company list.

Step 2. New.

Step 3. Fill all the details.

Step 4. Release.



2. PLACEMENT SCHEDULE.
Step 1. Placement schedule list.

Step 2. New.

Step 3. Fill details.

Step 4. Process Criteria.



Step 5. Select and give sequence in which order process criteria is conducted.

Step 6.OK.
Step 7. Program.

Step 8. Select Program.



Step 9. Fill Eligibility Criteria.

Step 10.OK.
Step 11. Release.



3. REGISTRATION FOR PLACEMENT DRIVE.
Step 1. Log in the portal.
Step 2. Placement.

Step 3. Submit.

4.STUDENT REGISTRATION LIST.
Step 1.Placement schedule list.
Step 2.



5. CONDUCT PLACEMENT DRIVE.
Step 1. Placement details list.

Step 2. New

Step 3. Select schedule id.



Step 4. Navigate and click process criteria.

Step 5. Conduct process sequence wise.

Step 6. Conducting the GD process. (Example).
a.  Select process.

b.  Tick clear or not cleared and post.



Step 7. Close placement drive.



6. STUDENT PLACEMENT HISTORY.
For view and update the status of shortlisted students.
Step 1.

Step 2. Placed students.

Step 3. Fill details.

Step 4.Ok.



7. SKIP PROCESS CRITERIA.
*If required.
Step 1. Placement Schedule list.

Step 2. Select placement schedule and edit.

Step 3. Reopen and process criteria.

Step 4. Tick the skip process.



Step 5.Ok.



Step 6. Release.



8. REPORT.
1. Placement record.

Step.



Report screenshot.

2. List of eligible students.
Step.



Report screenshot.

3. SELECTED STUDENTS MASTER SHEET.
Step 1.



Report screenshot.


